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Local Workforce Development Area 3 (LWDA3) 
Western Virginia Workforce Development Board 

Request for Proposals 
RFP No. 20-9-15 

 
Mobile Computer Lab Equipment Purchase 

 
Release Date: September 10, 2020 

 
Submission Deadline: Friday, September 25, 2020, 12:00 PM (noon) EST 

 
Fulfillment date: October 15, 2020 

 
4419 Pheasant Ridge Road, Suite 301 

Roanoke, VA 24014 
(540) 562-8442 

www.vcwblueridge.com 
 
 
 

The items under this RFP are 100% supported by the Economic Equity Initiative funding supported by the U.S. 
Department of Labor Employment and Training Administration Workforce Innovation and Opportunity Act (WIOA) 

Title I Dislocated Worker award (AA-32183-18-55-A-51) made to the City of Roanoke on behalf of Local Workforce 
Development Area 3 – Blue Ridge by the pass through entity, the Virginia Community College System. No costs 

under this RFP are financed by non-governmental sources.  
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This Request for Proposals (RFP) is to purchase 20 new laptop computers with Microsoft Office 
Suite installed to establish a mobile computer lab for use by the Western Virginia Workforce 
Development Board. 
 
This document constitutes the official Request for Proposals (RFP) format and all terms and 
conditions shall become, through incorporation by reference, a part of any contract or contracts 
entered in furtherance hereof.  
 
Proposal submissions must be signed received at the WVWDB office no later than 12:00 PM 
(noon) EST on Friday, September 25, 2020. Proposals submitted at the WVWDB office via 
mail, in-person or electronically at the below email address. 

Western Virginia Workforce Development Board 
Attn: Bobby Welch, Grant Accountant 
4419 Pheasant Ridge Rd, Suite 301 

Roanoke, VA 24014 
 
Incomplete proposals or any proposals received after 12:00 PM (noon) EST on Friday, 
September 25, 2019 WILL NOT BE CONSIDERED WITHOUT EXCEPTION. 
 

SCOPE OF WORK 

The Western Virginia Workforce Development Board is soliciting proposals from vendors to 
purchase twenty (20) laptop computers for use in a mobile computer lab for the Roanoke Valley 
and Alleghany Highlands. These computers will be used for a variety of functions including 
online job search and application processing, online virtual training and meetings, and other 
virtual learning opportunities. The minimum requirements for the computers is outlined below: 

 Laptops must be in new condition – NO REFURBISHMENTS 
 Must have a 15” or larger screen 
 At least 8GB Memory 
 Windows 10 must be installed 
 Microsoft Office Suite 2019 must be installed – NO SUBSCRIPTION ANNUALLY 
 Camera/Microphone Functions 

 
A maximum of $10,000 will be available for the purchase under this RFP. 

 
Response to this RFP should include a description of the computers to be provided, including 
make, model, year manufactured, screen size, memory capacity, software provided, and any 
other function. This response should also include a price per unit and a total price for the 
purchase. 
 

Technical Assistance 

Questions regarding this RFP may be addressed to Bobby Welch, Grant Accountant at (540) 
562-8442 or bwelch@vcwblueridge.com.  
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Once proposals have been submitted and received by the WVWDB, unless specifically 
requested by the WVWDB, Chief Local Elected Officials (CLEOs) or the Finance Committee, no 
proposer is allowed to provide additional information or to make contact with any 
individual Board member or CLEO member or designee regarding the RFP by phone, e-
mail, mail, or in person to solicit support for their proposal or to attempt to discredit the proposal 
submitted by any other proposer. Any proposer violating this provision will not be considered 
under this RFP. Additional data or information may be submitted only if requested by the 
WVWDB. Address all inquiries concerning this RFP, program elements, or other issues to 
WVWDB staff. 
 
All proposers should refer to Attachment A – Certification Regarding Debarment and 
Attachment B – General Terms and Conditions for additional criteria and information 
regarding responses to the RFP and subsequent contracts that may be developed between the 
selected proposer and the WVWDB.  
 

Timeline of Review 

September 10, 2020  Legal public notification in newspaper(s) of record 
September 10, 2020  Release of Request of Proposals (RFP) for services 
September 25, 2020  Deadline for submissions, 12:00 PM (noon) EST 
September 28-30, 2020 Technical review of proposals (WVWDB staff) 
October 5, 2020  Notice of Intent to Award posted on www.vcwblueridge.com  
 

Evaluation Process: 

Proposals will be reviewed for adherence to the minimum requirements set forth in this RFP and 
the proposed cost of the total purchase. The selected proposal will meet all of the requirements 
set forth in this RFP and will have the lowest cost proposed. 
 
 
 


